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1. O0mue mojI0:KeHHUSA

1.1. Hacrosimee Ilomoxkenune paspaboraHo B cooTBeTcTBuM ¢ KoHcrutynmeld Poccuiickoit
Oenepannn; enaepanbHbiM 3ak0HOM 0T 27.07.2006 1. Ne149-03 «O06 undopmanuu, HGOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3ammre nHpopmarun» (¢ u3M. Ha 08.08.2024r.), denepanbubiM 3akoHOM Nel52-D3
or 27.07.2006r «O mnepcoHanbHbIX OaHHBIX» (¢ u3M. Ha 08.08.2024r.), YcraBoM JOLIKOIBHOTO
00pa30BaTENFHOTO YUPEKICHUSI.

[Tpu cocraBnenun yuteHo «llonoxenne 00 0coOEHHOCTSIX OOpPaOOTKM MEPCOHAIBHBIX JAHHBIX,
OCyILIECTBIIsIEMO 0€3 HCIOJB30BaHUS CPEICTB aBTOMAaTU3alUMW», yTBepxkAeHHoe IlocraHoBieHneM
[IpaButensctBa PD Ne 687 ot 15.09.2008r, «TpeboBaHus K 3alIuTe MEPCOHANBHBIX JaHHBIX MPH HX
00paboTke B MH(MOPMAIIMOHHBIX CHCTEMax MEePCOHAIBHBIX JaHHBIX», yTBEepKAeHHbIe [locTaHOBICHNEM
[TpaBuTenscrBa PO No 1119 o1 01.11.2012r.

1.2. HMannoe IlonmoxkeHwe ompenensieT OCHOBHBIE TpeOOBaHMA K 3alIuTe, OO0pabOTKE, MOPSIKY
MOJIyYCHHUS, XpaHEHUs, UCIOJb30BaHUSA WM Tepefaud MEePCOHATbHBIX AAHHBIX COTPYIHHKOB IETCKOTO
cala, a TaKKe OTBETCTBEHHOCTh 32 HApPYyIICHHE HOPM, DETYIHPYIONMX 00paboTKy M 3amuTy
MEPCOHANBHBIX JAHHBIX B IOIIKOJILHOM 00pa30BaTEIbHOM YUPEKIACHUH.

1.3. TlonoxeHue ycTaHaBIMBAET OCHOBHBIC MTOHITHS U COCTaB NEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB B
JOY, pernamentupyeT (HOpMUPOBAaHHME M BEACHUE JUYHBIX JIeJ, ONpeAessieT IpaBa M OOS3aHHOCTH
pabOTHHKOB IO 3alIMTE NMEPCOHATBHBIX JaHHBIX, a TAK)KE 00SI3aHHOCTH COTPYIHUKOB MO 00ECIICYECHUIO
JIOCTOBEPHOCTH MEPCOHATBHBIX IaHHBIX.

1.4. Uenwsro Hactosmero IlomokeHus sBIseTcs oOOeCHeUYeHHWE 3allUThl TIPaB M CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCIY)XHBAIOIIETO IEpcoHana mpu o0paboTKe MX MepPCOHATbHBIX
JAHHBIX, B TOM YHUCJIE 3aLUTHI [IpaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JTUYHYIO TailHYy.

1.5. IIpu omnpenenennn o6beMa U CoAep>KaHUs MEPCOHAIBHBIX JaHHBIX PAOOTHUKA aIMHUHHCTPAIUSI
JOVY pykoBoactByercs Kouctutynmeit Poccuiickoii ®eneparnuu, @DenepanbHbIMU 3aKOHAMU U
HactosmuM [lonoxxenuem.

1.6. IlepcoHanbHbIE AaHHBIE OTHOCATCS K KaTeropuu KOH(PHUACHIMATBHON WHpopMmanuu. Pexum
KOH(UIEHIIMATBHOCTH TEPCOHANBHBIX JIAHHBIX CHHMAETCS B CilydasX OO€3IMYMBAaHUS WIH IO
HCTEYEHUU 75 JeT CpOKa XpaHEHUs, €CIIM HHOE HE ONPEIEICHO 3aKOHOM.

1.7. Hactosmee IlonoxeHue sBisieTcss BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM akToM JIOVY,
00s13aTeNbHBIM ISl UCTIOJTHEHHsI BCEMU PaOOTHUKAMH, UMEIOIIUMHU JOCTYN K MEePCOHAIbHBIM JaHHBIM
COTPYZHUKOB JIOIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEKICHHUS.

2. OCHOBHbIE MOHATHS U COCTAB MEPCOHATbHBIX JIAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oanuble - mMoOas uHGOpPMAIMS, OTHOCSIIASACS K OINPEISICHHOMY HITH
OTIpe/IeNIIEMOMY Ha OCHOBAaHWHW TakKod MH(oOpManuu (GU3NIECKOMY JIUILy, B TOM YHCIE ero (haMUIHs,
UMs, OTYECTBO, TOJ, MECAI, JaTa M MECTO POXKICHHs, a TaKXKe aJpec, CEeMEWHOE, COIMAIBHOE,
UMYIIECTBEHHOE MOJIOKCHHE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyras HHPOpMaITus.

2.2. IlepconanvHvle Oannvie pabomuuxa - 3T0 UHPopMalus, HeoOxoaumas 3aBeaytouiemy OV B
CBSI3M C TPY/JOBBIMHU OTHOIICHUSIMU WM Kacarollascs KOHKpETHOro corpynHuka. [lox mHbopMaruei o
pabOTHHMKE TMOHMMAIOTCS CBeleHHS O (akTaxX, COOBITUSX M OOCTOATENBCTBAX JKU3HU pPaOOTHHKA,
MO3BOJISIFOIINAE UACHTU(DHUIIMPOBATH €r0 JIMYHOCTh. [lepcoHalbHBIC NaHHBIC PAOOTHHKA COACPKATCS B
OCHOBHOM JIOKYMEHTE IIEPCOHAILHOTO Y4eTa PAOOTHUKOB - JINYHOM JIe)ie paOOTHHKA.

2.3. Obpabomxka nepcoHanbHuIX OAHHBIX — 3TO AEUCTBUS (ONEpallii) C MEPCOHAIBHBIMU JTAHHBIMU,
BKJIFOYasi COOp, CHCTEMATHU3alMI0 M HAKOIUICHHE, XPaHEHUE, YTOUYHCHHE (OOHOBJICHUE W M3MECHEHUE),
MCIOJIb30BaHUE U PACIIPOCTpaHeHUE (B TOM YHCJIC Iepeiada) MepCoHaIbHBIX TaHHBIX.

2.4. Pacnpocmparnenue NepcOHANbHbIX OAHHbIX - JICHCTBHS, HANpABICHHBIC Ha Iepenady
MEPCOHANBHBIX JIAHHBIX ONPEISICHHOMY Kpyry JuIl (mepemada MEepCOHANBHBIX JAaHHBIX) WIH Ha
O3HAKOMJICHHUE C MIEPCOHATBHBIMH JJAHHBIMH HEOTPAaHUYEHHOTO KPYTa JIHII, B TOM YUCIIe 00HAPOIOBAHUE
MEPCOHANBHBIX JaHHBIX B CPEICTBAX MAacCOBOW WHGOpMAIUU, pa3MelicHHe B WH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETSAX WU MPEIOCTABICHUE JOCTYIA K MEPCOHAIBHBIM JTAHHBIM KaKUM -JIH00
HHBIM CITIOCOOOM.

2.5. Hcnonv3zosanue nepcoHanbHulx OaHHulX - AEUCTBUS (Olepalyi) ¢ MEPCOHAIBHBIMU JaHHBIMU,
cosepuaemble JIOY B 1ensax NpUHATHS PEIIEHUI WIN COBEPIIEHUS HHBIX JEUCTBUM, OPOKIAIOLINX



IOPUIMYECKHE TIOCTEACTBUS B OTHOUICHHMM PAOOTHHKA WM APYTUX ULl JTUOO WHBIM 00pazom
3aTparuBaoIIUX MpaBa U CBOOOIbI paOOTHUKA WM JPYTHX JIULI.

2.6. ObweoocmynHvle nepconanbHvie OaHHble - TIEPCOHABHBIC JTaHHBIC, JOCTYIl HEOTPAaHUYEHHOTO
Kpyra JIMIl K KOTOPBIM TMPEAOCTaBIeH C corjiacus pabOTHHUKAa WIM Ha KOTOpPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMH HE PACIPOCTPAHSIETCsl TpeOOBaHKE COOIOIEHUS KOH(UACHIIUATEHOCTH.
2.7. B cocTaB nepcoHanbHbIX JaHHBIX paboTHUKa JIOY BXOAAT:

aHKETHBIE U OMoTpaduUeCcKue TaHHbIC,

* o0Opa3oBaHue;

*  CBEIEHHS O TPYJOBOM H OOIIEM CTaxe;

*  CBEJCHHS O COCTAaBE CEMbU;

*  TACIOPTHBIC JAHHBIC;

*  CBEJCHHS O BOMHCKOM yUeTe;

*  CBeIEHHS O 3apabdOTHOM IJIaTe COTPYAHMKA;

*  CBEJCHHS O COLIMATBHBIX JIbIOTaX;

*  CIEUUAIBHOCTH;

*  3aHMMaeMas JOJHKHOCTH;

*  aJpec MecTa )KHUTEIbCTBA U Tele(OH;

e MecTo paboThl WK yueObl YWIEHOB CEMbH U POJCTBEHHUKOB;

*  coaep)KaHuE TPYAOBOTO JIOTOBOPA;

*  TOAJUHHHUKYU U KOIHU MPUKA30B;

*  JIMYHOE JIENIO U TPYJA0Bast KHMYKKA COTPYTHUKA;

*  OCHOBaHUS K MIPHKa3aM;

*  MaTepuajbl MO TOBBIIICHUIO KBATM(DHUKAIIMKA U MEPEIOArOTOBKE COTPYAHHKA, €r0 aTTeCTalluH,
CIIy>kKeOHBIM PACCIICIOBAHUSIM.

2.8. JInunoe nieno paborauka JIOY HaXoAUTCs B JOKYMEHTAILIUH JICIOTPOU3BOIUTEIS U COCTOUT U3
CJICTYIOIIUX JIOKYMEHTOB:

*  aHKeTa;

* aBtoOuorpadus;

*  KOIHH JIOKyMEHTOB 00 00pa30BaHUM,

*  kaprtouka ¢popmbl T-2;

*  KOIlus IpuKasza o npuéme Ha padoTy;

*  TPYAOBOH JOTOBOD;

*  JIOKyMEHTBI, CBSI3aHHBIE C II€PEBOJIOM H TEpeMEUIeHHEeM pabOTHHKA (KOMHUU TPHKA30B,
3asBJICHUS paOOTHHKA M T.I1.);

* BHINUCKK (KONMHUHM) M3 JOKYMEHTOB O IPUCBOCHHM IIOYETHBIX 3BaHWH, YYCHOW CTEICHH,
HarpaxIeHUU TOCyJapCTBEHHBIMU HArpajiaMu;

*  KOITMU HArpaJIHbIX JINCTOB;

*  aTTEeCTallMOHHbIE JIUCTHI,

*  KOITMU MPUKA30B O TIOOIMIPEHUIX, B3bICKAHUSX;

*  3asBIIeHHE PaOOTHHMKA 00 YBOJIbHEHUU;

*  Komus IpuKa3za 00 YBOJIbHEHUH;

* 3asBieHUEe paboTHHKA 00 Oo3HaAKOMJIeHHHU ¢ AokyMeHTamu JIOY, ycTaHaBIUBaIOIUMU TOPSIOK
00pabOTKH EPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAKXKE O €T0 IMpaBax v 00S3aHHOCTSAX B 3TOH 00JIacTH;
*  Jpyrue JOKYMEHThI, HaX0XJICHUE KOTOPBIX B JINYHOM Jiesie OyAeT MPU3HAHO LIeTIECO00Pa3HbIM;

* B JUYHOE JIeJ0 pabOTHHKA JOMIKOJIHHOTO 0Opa30BATENBHOTO YUPEKACHUS BKIIOUACTCS TAKKe
OIHCH BCEX IOKYMEHTOB, HAXOSIINUXCS B JIETI€.

2.9. Pasmemienne Ha oduuuaibHOM caiite ¢ortorpaduil pabOTHUKOB, BHAEO C pPaOOTHUKAMU
COTPYIHUKU pa3pelialoT MyTeM MpPeJOCTaBICHHs COriacus Ha 0O0pabOTKYy MEpPCOHAIBHBIX JTAaHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. [lepconanbubie nanubie pabotHuka 1OV sBrusroTcs koHPHUISHIIMAIBHON HHpOpMaIUeit
U HE MOTYT OBITh HCHOJB30BAHBI COTPYIHUKAMH JOIIKOJIBHOTO O00pA30BATEIBHOTIO YUPEKICHHUS B
JUYHBIX LETIX.

3. Ilopsigok noJry4yeHus, 00padoTKH M NepeJavu MepCcOHAJIbHbIX JAHHbIX PA00THUKOB



3.1. ITon 06paboTKOI MepcoHaIbHBIX AaHHBIX padoTHUKA /IOY noHumaercs mosnyueHue, XpaHeHue,
KOMOMHUpOBaHME, Nepeada WiK J00e Apyroe UCHOJIb30BaHUE MEPCOHAIBHBIX JaHHBIX COTPYIHHUKA
JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

3.2. B nensax obGecnieyeHus paB ¥ CBOOOI Y€IOBEKA M rpax/IaHUHA IPU 00pabOTKe NePCOHANbHbIX
JAaHHBIX paOOTHHKA 00s3aHbI COOIIOIATHCS CIeNyIOIKe 001mne TpeOOBaHMUS:

3.2.1. Ilonyuenue, XpaHeHue, KOMOMHHMpOBAaHUE, NepeAaya WIM JII000e IPyroe HCIOJIb30BaHUE
MEPCOHANBHBIX JaHHBIX paboTHuka JIOY MOXET OCYIIECTBIATHCS HCKIIOYUTEIBHO B  ILEJSIX
obecriedeHus coOIII0IEHHS 3aKOHOB U MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, COJIEHCTBUS paOOTHUKAM B
TPYAOYCTpOIMCTBE, OOYYeHHHM M TPOABIKCHHH IO CIyxk0e, obecredeHus JTUYHOW Oe30macHOCTH
COTPY/ZHUKOB, KOHTPOJIS KOJIMYECTBA U KAayeCTBA BBINOJIHAEMON pabOThl U 00ECIeYeHHUs COXPAHHOCTU
HUMYILECTBA.

3.2.2. Ilpu onpeneneHun oObeMa U cojepKaHHs, 00paOaThIBAEMbIX IEPCOHAIBHBIX JaHHBIX
paborHuka 3aBeayromuii [JIOY nmomken pykoBojactBoBathesi Koncrurynumeir Poccuiickoii @enepanum,
TpynoBBIM KOJIEKCOM U UHBIMHU (heiepaIbHbIMU 3aKOHAMHU.

3.2.3. Bce mepconanbHbIE JaHHBIE PaOOTHUKA MOJYYarOTcs y Hero camoro. Ecim mepcoHanbHbIE
naHHple coTpyaHuka JJOY BO3MOXKHO HOJIY4YHUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PabOTHHUK JIOJIKEH
OBITH yBEIOMJICH 00 9TOM 3apaHee, U OT HETO JOJDKHO OBITh MMOJTy4eHO MHCbMEHHOE COTJIacHe.

3.2.4. 3aBenyrouuil TOMKOJIBHEIM 00Pa30BaTEIbHBIM YUPEXKIECHUEM JIOJKEH COOOUIUTh PabOTHUKY
0 LeJsAX, MpenaroyiaraéMblX MCTOYHHMKAX M CHOCO0ax MOJY4YEHHUsS! NEPCOHAIBHBIX JaHHBIX, @ TaKXKeE O
XapakTepe MOJUIeKALIMX MOJYyYSHHIO IEPCOHANIBHBIX JTaHHBIX U MOCIIEICTBUAX 0TKa3a COTPYIHUKA 1aTh
MIMCbMEHHOE COTJIacHe Ha UX IOJIyuYEHUE.

3.2.5. He pomyckaercss moiydyeHue U oOpaboTKa MepcoHalbHbIX JaHHbIX paboTtHuka JIOY o ero
MOJUTHYECKUX, PEIUTHO3HBIX M WHBIX YOCKICHHUSAX M YAaCTHOW JKM3HHU, a TaKXKE O €ro WICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSAX WU €ro IMpo(COO3HON NEeATETbHOCTH, 3a HCKIIOYEHUEM CIIy4yacs,
IIPEAYCMOTPEHHBIX 3aKOHOATENLCTBOM Poccuiickon Penepanuu.

3.2.6. PaGotonatenb He UMEET MIPABO MOJy4YaTh U 00pabaThIBaTh NEPCOHANbHbIE JaHHbIE paOOTHHKA
O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHMSIX WIA €ro Npo(COIO3HON AEATEIHHOCTH, 3a
UCKJIFOUEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX (he/iepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpu npUHATHH PEIICHU OTHOCUTEILHO paOOTHHKA HA OCHOBAaHUH €r0 TIEPCOHAIBHBIX JaHHBIX
HE JIONYCKaeTcs MHCIOJIb30BaHME JAHHBIX, IOJIYYEHHBIX MCKIIOYUTEIbHO B pE3ylbTaTe MX
aBTOMATH3UPOBAHHON 00paOOTKH MIIH AJIEKTPOHHOTO TOJTYICHHUSI.

3.3. Ilpunnunsl 06paboTKK epCOHATbHBIX JaHHBIX paboTHUKOB JIOV:

*  3aKOHHOCTH IIeNieii u crioco00B 00pabOTKH NMEePCOHATBHBIX JAHHBIX U TOOPOCOBECTHOCTH;

*  COOTBETCTBMs LieJel oOpabOTKM MEpCOHAIBHBIX JAaHHBIX LIEISAM, 3apaHee ONpEIEICHHbIM U
3asBJICHHBIM Ipu cOOpe NEepCOHAIbHBIX JaHHBIX, a TaKXe IOJHOMOYUsAIM pPabOTHHKA,
OCYLLIECTBIISAIOLIEr0 00pabOTKY MEPCOHAIBHBIX JIaHHBIX;

*  COOTBETCTBHsSI OOBeMa M XapakTepa 00pabaThIBa€MBIX IEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH NEPCOHANBHBIX IaHHBIX;

*  JIOCTOBEPHOCTH TMEPCOHAJIBHBIX MJAHHBIX, WX JIOCTAaTOYHOCTH s Lened oOpaboTkw,
HE/IOMYCTUMOCTH OOpa0OTKM IEPCOHANbHBIX JAHHBIX, H30BITOYHBIX II0 OTHOLICHHIO K ILEJIsM,
3asBJICHHBIM IIPH cOOPE MEPCOHATBHBIX JAHHBIX;

*  HEJIONMyCTUMOCTH OOBEJIMHEHMsI CO3JIaHHBIX JJIsI HECOBMECTHMBIX MEXIy co0oi wnenei 0Oa3
JTaHHBIX HH(QOPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

3.4. B ciydasix, HETOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOILIEHH, B COOTBETCTBUU
co cr. 24 Koncrurynuu Poccuiickoit denepanuy BO3MOXXHO TOJy4YeHHE M 0OpabOTKa JaHHBIX O
YaCTHOW JKM3HU pabOTHMKA JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKIECHHUS TOJIBKO C €ro MUCbMEHHOIO
COTJIACHSI.

3.5. K o6paboTke, neperaye U XpaHEHUIO EPCOHANBHBIX JAHHBIX paOOTHMKA MOTYT UMETh JOCTYII
COTPYJIHHUKHU JOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEXKICHUS.

3.6. cnosnib30BaHNE IEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C IIEJISIMH,
OTIpPEeNICIMBIINMH WX TMoiydeHue. IlepcoHanbHble NaHHBIE HE MOTYT OBITh HCIIOJIB30BAaHBI B IENSAX
IPUYMHEHUS MMYIIECTBEHHOIO W MOPAJIBHOIO BpeAa IpakaaHaMm, 3aTpyJHEHMs pealu3aluy MpaB U
cBoOox rpaxnan Poccuiickoit ®enepannu. Orpannuenue npas rpaxiaaH Poccuiickoit @enepanuu Ha
OCHOBE HCII0JIb30BaHUs MHPOPMALMU 00 UX COLUAILHOM IPOUCXOXKJIEHUH, O PACOBOM, HAIIMOHAJILHOH,
SI3bIKOBOM, PEJIMTMO3HOM M NMAPTUWHOM IPUHAJUIEKHOCTU 3aIPEIIEHO M KapaeTcsi B COOTBETCTBUH C
3aKOHOJATEIbCTBOM.




3.7. Ilepenaya mepcoHANbHBIX AAHHBIX PAOOTHHKA IOUIKOJIBHOTO O0pPa30BaTENbHOTO YUPEIKICHHS
BO3MOXXHA TOJIbKO C corjacusi pabOTHHKA B CIydasx, MPsIMO MPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®denepanuu.

3.8. IIpu_nepenave mepcoOHANBHBIX JTaHHBIX paboTHuKa 3apenyrommii JIOY nomkeH coOaonarh
clleyIoIye TpeOOBaHUS:

*  He cooOIaTh MepCOoHANbHBIE aHHBIE PAOOTHHKA TPEThEH CTOpOHE 0e3 MUCHbMEHHOI'O COTJIACHS
paboTHUKA, 3a HMCKJIIOYCHHUEM CIydaeB, KOTJa 3TO HEOOXOAMMO B IENAX MPEAYIPESKICHHUS YTPO3bI
KU3HU U 30POBbIO paOOTHHUKA, a TAKXKE B CIy4asX, yCTAHOBJICHHBIX (DeepaabHbIM 3aKOHOM;

* He coo0marh NepCOHAIBHBIC JaHHBIC pA0OOTHUKA B KOMMEPYECKHUX IIeNIIX 0€3 ero MUChbMEHHOTO
CcorJiacus;

*  TpexymnpeauTh JIMII, TOMyYaoNUX IMepCOHAIbHBIC JaHHBIE PAOOTHHKA, O TOM, YTO ITH JIaHHEIC
MOTYT OBITh HMCIIOJIb30BAHBI JUIIb B LIETSAX, AN KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATUX JIMII
MOATBEPKJICHUSI TOTO, YTO 3TO MPABWIO cOONIOAeHO. Jluia, momydaromiyde mnepcoHalIbHBIE JTaHHbBIC
paboTHHKA, 00513aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOH(HICHIIMATIBHOCTH). JlaHHOE TI0JIOKEHUE HE
pacmpocTpaHsieTcss Ha OOMEH MEPCOHAIBHBIMU JAHHBIMA PA0OTHUKOB B IOPSJIKE, YCTAaHOBICHHOM
benepanbHBIMU 3aKOHAMU;

* pazpemarb JOCTYyl K TIEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO  CIICIHAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, OMpeleieHHbIM mpukazoM 1o JOVY, npu 3ToM yka3zaHHBIE JHIA JOJKHBI
UMETh TIPaBO TOJyYaTh TOJBKO T€ TEPCOHAIBHBIC IaHHBIC PAOOTHUKA, KOTOPBIC HEOOXOIUMBI IS
BBITIOJTHEHUS] KOHKPETHBIX (DYHKITHA;

* HE 3ampamuBaTh WH()OPMAIMIO O COCTOSIHUH 3/I0pPOBbsi paOOTHUKA, 3a HMCKIIOUYEHHUEM TeX
CBEICHH, KOTOpBbIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTHU BBITIOJHEHUS PAOOTHUKOM TPYIOBOU
GyHKIUY;

* mepelnaBaTh IEpCOHANIbHBIE JaHHbIE PAaOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
YCTAaHOBJICHHOM TpyZOBBIM KOJEKCOM, U OrPaHWYUBATHL 3Ty HWHPOPMAIUIO TOJIBKO TEMH
MEePCOHANBHBIMU JTAHHBIMU PpPa0OTHUKA, KOTOPbIE HEOOXOIWMBI MJis BBINOJHEHUA YKa3aHHBIMU
MIPEJICTABUTEISIMEA UX (YHKITHIA.

3.9. IIpu mepenaue nmepcoHANBHBIX JAaHHBIX pAOOTHUKA (B TOM YHCIE U B KOMMEPUYECKUX LIETAX) 3a
npenensl JJOY 3aBenyronmii JeTCKUM caioM HE JTOJDKEH COOOIIAaTh 3TH JIaHHBIC TPEThE CTOPOHE Oe3
MUCBMEHHOTO corjacusi pabOTHUKA, 3a MCKIIOUYEHHEM CIllyyaeB, KOTJa 3TO HEOOXOIHMMO B LESIX
MPEIYNPEKJACHUST yrpo3bl KU3HU ¥ 3J0POBBI0 paObOTHWUKA WM B CIy4asX, YCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. [lepenaua  mepcOHaNbHBIX  JaHHBIX paOOTHWKAa B MpeneNnax  JIOMIKOJBHOTO
00pa30BaTEeNbHOTO YYPEXKACHUS OCYIIECTBISETCS B COOTBETCTBUM C JIOKAJIbHBIMU HOPMATHBHBIMU
aKTaMH YIPEIKICHHUSL.

3.11. He pnomyckaercs oTBedaTh Ha BOINPOCHI, CBS3aHHBIE C Ieperadeil MepCcOHATbHOMI
nHpopManuu 1o tenedony win Gakcy.

3.12. Bce Mepbl KOHOUACHIMATBLHOCTU TIpH cOope, 00padoTKe U mepeAadu NepCOHANBHBIX JaHHBIX
COTPY/JHHMKA PACIpPOCTPAHAIOTCS Kak Ha OyMaKHbIE, TaK M Ha BJICKTPOHHBIC (aBTOMATU3UPOBAHHBIC)
HOCHUTETTH HHPOPMAIIHH.

4. ®opMHupoBaHMe U BeJAeHHe JUYHBIX Jes1 padoTHukos J10Y

4.1. JIuunoe neno pabOTHHKA JOMIKOJILHOTO O00pa30BaTEIbLHOTO YUPEXKICHHS (opMUpYyeTCs Mmocie
W3JIaHUs TIpUKa3a o ero npuéme Ha padboTy.

4.2. llepBoHauanbHO B JHMYHOE JIEJIO TPYNOUPYIOTCS JOKYMEHTHI, COJEpIKAIINe MePCOHAIbHBIE
IaHHBIe PA0OTHHKA, B MOPSJIKE, OTPAXKAIOIIEM Ipoliecc TpuéMa Ha paboTy:

*  3asBieHUE PaOOTHMKA O IpUEME Ha padoTy;

*  aHKeTa;

*  aBroOmorpadus;

*  XapaKTepUCTHKA-pEKOMEHIAIINS;

*  KOMHWs INpUKa3a o mpuéMe Ha padoTy B JOUIKOIBHOE 00pa30BaTeIbHOE YUPEKICHHE;

* pacnucka paboTHUKa 00 o3HakoMieHHH ¢ JokymeHTamu J[OY, ycTaHaBIMBAIOIIMMU HOPSIOK
00pabOTKM TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB, a TaKXke 00 ero mpaBax W OOS3aHHOCTSIX B ITOU
obnacTy;

* pacnucka paOOoTHHKa OO0 O3HAKOMJIGHMH €r0 C JIOKAJIbHBIMH HOPMAaTUBHBIMH aKTaMHU
JIOLITKOJIBHOTO 00Pa30BaTENbHOTO YUPEXKICHUS; BHYTPEHHSS OMKCH.




4.3. Bce AOKyMEHTBHI JHMYHOTO Jefia MOJIIMBAIOTCS B OOJOXKY oOpas3ia, YCTaHOBIEHHOTO B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKACHHUH, Ha OOJI0KKE JOJDKHBI ObITh (pamMHIIvs, UM, OTYECTBO
COTpY/IHHKA.

4.4. JluyHoMy Jeny MPUCBAUBACTCS HOMEP, KOTOPBIA (PUKCHpYyeTCs B KypHalle yueTa JIMYHBIX Jell.
Homep nmuuHoro nema coTpyiHuka AETCKOTO cajia MPOCTaBIsETCS B BEPXHEM JIEBOM YTITy OOJIOKKH JIena.

4.5. K ankere B JIMYHOM jene mpukieuBaercs (ortorpadus paboTrHuka (6e3 rojJoBHOro ybopa)
¢dopmara 3x4.

4.6. B nuunom pene padornuka J[OY Benmercss BHYTPEHHSS OMUCH, Ky/Aa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJIIUTHIX JTOKYMEHTOB, JIaTa WX BKJIIOYEHUS B JI€J0, KOJTUYECTBO JIMCTOB, a TAKXKE JaTa U3BSATUS
JOKYMEHTa M3 Jella C YKa3aHHeM JIMIa, HU3bSIBIIET0 JOKYMEHT, W MNPUYHHY HU3BATUS. B ciydae
BPEMEHHOT'0 U3BITHS JTJOKYMEHTA BMECTO HETO BKJIQ/IBIBACTCS JIUCT-3aMEHUTEINb. V3bsITHE TOKYMEHTOB
U3 JUYHOTO JieNla MPOU3BOJUTCS MCKIIOYUTEIBHO C pPa3pelieHus] 3aBeAyIOIIEero JIOIIKOJIbHBIM
00pa30BaTeNbHBIM YYPEKJACHHEM. BHYTPECHHSISI OIKCh IOJANUCHIBACTCS JICTONPOU3BOIUTEIEM, C
yKa3aHHUEM JaThl COCTaBJICHHUS.

4.7. Bce TOKyMEHTBI, MOCTYNAIOINE B TUYHOE JIEJI0, PACTIONAralOTCs B XPOHOJIOTUYECKOM MOPSIIKE.

4.8. He momyckaeTcsi BKIIOYATh B JIMYHOE JIEJIO IOKYMEHTHI BTOPOCTENEHHOTO 3HAYEHUS, HUMEIOIIUE
BpeMeHHbIe (10 10 7eT) cpoku XpaHEHUs, HAMpPUMEp, CIPABKU C MECTa >KUTEIbCTBA, O COCTOSIHUU
3JI0pPOBbS, O CEMEHHOM IMOJIOKEHHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOJAIIUTBHIX B JUYHOE JI€JI0 PAOOTHHKA JIOIIKOJIBLHOTO 00pa3oBaTEIILHOTO
YUPEKIEHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jeja, MPEACTaBISIIOIUM CO00i
nepeyeHb BOMPOCOB 0 OMorpaduuecKux JaHHBIX COTPYIHHKA, €ro 00pa30BaHUU, BHITIOIHSAEMOM paboTe
C Hauaja TPYJIOBOH IEATEIbHOCTH, CEMEHHOM ITOJIOKEHUH, MECTE MPOMUCKUA WJIA MPOXKUBAHUS U T.II.
AHKeTa 3amonHseTcss pPabOTHUKOM CaMOCTOSTENbHO Mpu oOQopmieHHH TMpuemMa Ha padoTy B
JIOLIKOJIbHOE 00Pa30BaTEIbHOE YUPEXKICHUE.

4.11. [Ipu 3anomHeHNH aHKETHl paOOTHUK JOJKEH 3aroHITh Bce ee Tpadbl, Ha BCE BOMPOCHI
JaBaTh IOJHBIE OTBETHI, HE JOMYCKaTh HWCIPABICHUW WM 3a4e€pKUBAHUs, MPOUYEPKOB, MOMApOK, B
CTPOTOM COOTBETCTBHUHU C 3aIUCAMHU, KOTOPBIE COIEPHKATCA B €r0 JIMYHBIX JOKyMeHTaX. OTpHIaTeabHbIe
OTBETHI B Tpad)aXx aHKETHI 3aITUCHIBAIOTCS 0€3 TOBTOPEHHMS BOIIPOCA.

4.12. Ilpu 3amonHenuu rpadbl  «OOpa3oBaHue» CIAEAyeT TNPUMEHSATh  CIAEAYIONIUE
(hOPMYJIMPOBKHU B 3aBUCUMOCTH OT TOTO, KAKOH JIOKYMEHT UMEETCs Y pabOTHHKA:

*  «BBICIIEEY;

*  (HETOJHOE BBICIIIEEY;

*  «CpeIaHee CIENHUATBLHOeY;

*  (HETIOJHOE CpPEeHEE).

4.13. B rpade «bmmxkaiiiiue poACTBEHHUKW» IMEPEUUCISIIOTCS BCE YJICHBI CEMbU PaOOTHHKA
JIOY ¢ ykazaHueM CTemneHH pojcTBa (OTel, MaTh, MYX, KCHA, CBbIH, JI0Yb, POJHBIC Opar W cectpa),
Janee TepeurcysioTcs ONu3KHe POJCTBEHHUKH, TMPOXKUBAIOIIME COBMECTHO C PaOOTHHKOM.
VYka3bIBaroTCs (paMuITUsL, IMsI, OTYECTBO H J]aTa POKICHUS KaXKIOTO YICHA CEMBH.

4.14. B rpade «BoimonHsemas pabora ¢ Hayala TPYAOBOH JEATENBHOCTH» OTPAXKAIOTCS
CBelIcHHsI O pPaboTe B CTPOrOM COOTBETCTBUHU C 3allUCIMU B TPYAOBOH KHWXKKEe. B TpymoByro
NesITeNIbHOCTh HE BKIJIIOYAETCs BpeMs y4eObl B 00IIe00pa30BaTeNbHBIX IIKOIAX, MpodeccrnoHalbHO-
TEXHUYECKUX W JIPYTHUX TNPUPABHEHHBIX K HUM YUEOHBIX 3aBeJICHUAX. Bce 3amucu MpoM3BOJATCS B
XPOHOJIOTUYECKOM MOPSIIKE.

4.15. AHKeTa TOJMHCHIBACTCS JIMIIOM, NMPUHUMAeMbIM Ha paboTy, M JEIONpPOH3BOIUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKACHUS TOCIEe CBEPKU CBEICHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTAMH M 3aBEPSAETCS ME€UATHIO.

4.16. ABtoOuorpadust - JAOKYMEHT, COJAEp)KAllM{A ONHCaHWE B  XPOHOJIOTHUECKOH
MOCJIEIOBATEILHOCTH OCHOBHBIX JTArlOB JKU3HU U JAesATeNbHOCTH npuHuMaemoro B JIOY paborHuka.
ABTtob6uorpadus cocraBisercs B Ipou3BoJIbHON hopme, 6€3 TOMapOK U UCITPABIICHUH.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIC JIOJIKHBI OBITH OCBEIIIEHBI B aBTOOHOTpaduu:

e (amMunms, UM, OTYECTBO;

*  YHCJ0, MECSI] ¥ TOJl POXKJICHNUS,

* TollyueHHOe oOpa3oBaHue (rAe, KOorja, B KaKMX YYeOHBIX 3aBElCHUAX, IO KakKoil
CIEIUATILHOCTH);

e BpeMs Haudaja TPyJOBOMH NEeSATENbHOCTH,

*  MPUYUHBI IEPEX0/Ia HA JPYroe MeCTO PabOTHI,




*  OTHOIIEHHE K BOMHCKOH 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaAJIWYHWE MPaBUTEILCTBEHHBIX HArpa, MOOIIPEHU;

*  CBEJCHHS O CEMCITHOM IOJIOKEHUU U OJTM3KHUX POJACTBCHHHUKAX;

*  J1aTa COCTaBJICHUsS aBTOOMOrpadvu W JTMYHAS MOIMUCH COCTABISIEMOTO.

4.18. ABtobuorpadusi, cocraBiienHas npu npueme B JI0Y, He noiexut koppektuponke. [Ipu
HEOOXOUMOCTH BHECEHHS] M3MEHEHHMH WM JOMOJHEHUH, OHM (DUKCHPYIOTCS Ha OTIECIBHOM IUCTE,
MTOJIMMCHIBAIOTCS. pA0OTHUKOM C YKa3aHHEM JIaThl U MPHOOMIAIOTCS K MEpPBUYHON aBToOMorpadum. B
ciiydae OONBIIMX M3MEHEHUH Ouorpaduueckux AaHHBIX PaOOTHHKA OT HErO MOXET OBITh 3aTpeboBaHa
OOHOBJICHHAsI aBTOOHOTpadHsL.

4.19. ABroOuorpaduss  He  3aBepseTcs  MOANUCAMU  3aBEAYIOIIET0  JOLIKOJbHBIM
00pa30BaTeNbHBIM YUPESKICHUEM WIIH TIEYATHIO.

4.20. Komuu JIOKYMEHTOB 00 00pazoBaHUH 3aBEPAIOTCS JIAYHOM MOIIMHUCHIO
JIEJIOTIPOU3BOUTEINS TIOCIIE CBEPKU UX C TIOITTMHHUKAMH JIOKYMEHTOB.

4.21. Jlnunoe neno BenmeTcs Ha MPOTSHKEHUU BCel TPYAOBOH jaedarenbHocTd padoTHHKa JJOVY.
V3MeHeHHs, BHOCHMBIE B JIMYHOE JIEJIO, JIOJDKHBI OBITh TIOJNTBEPXKICHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMH.

4.22. Jlenonpon3BOAUTENb IPUHUMAET OT IMPUHUMAEMOr0 Ha padoTy pabOTHHKA JIOKYMEHTHI,
MPOBEPSICT MOJIHOTY WX 3alOJHEHUS M TPAaBUIBHOCTh YKAa3bIBAEMbBIX CBEJACHHI B COOTBETCTBUU C
MPEABSIBICHHBIMU UM JIOKYMEHTAMH.

5. Yder u XpaHeHHe MEPCOHAIbHBIX JAHHBIX PA00OTHUKOB

5.1. Jluunble gena, B KOTOPBIX XPaHATCS MEPCOHANbHBIE AaHHble paboTHHkOB IOV, sBustoTcs
JIOKyMEHTaMU «/[7151 BHyTpEHHETO MOJIb30BAHUS.

5.2. JIn4HOE [1eI0 PETUCTPUPYETCS, O YeM BHOCHUTCS 3anUCh B «OKypHan yuéra TUUHBIX JAeT.

KypHas coaepuT cieayromue rpadui:

*  MOPSIKOBBII HOMEp JUYHOTO JIeTa;

e (bammus, ©MsI, OTYECTBO paOOTHUKA JOUTKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHUS;

*  JaTa MOCTaHOBKH Jiejla Ha y4erT;

*  JlaTa CHATHS JieJia C y4erTa.

5.3. JInuHble [iena pacnoiaraTcs B MOPSIKE COTIAaCHO X HOMepaM JIH00 B ajhaBUTHOM IMOPSIIIKE.

5.4. Tlocne yBOJIBHEHHS PAOOTHHKA JOMIKOJIBHOTO O0pPa30BaTEIBHOTO YUPEIKACHUS B JIMYHOE JEIIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBIEHHE O PACTOPKEHUU TPYAOBOTO JOTOBOPA, KOMUS
MpUKa3a O PacCTOPKEHUU TPYAOBOrO JOTOBOPA), COCTABISAETCS OKOHYATEIbHAs OIMKCh, CaMO JUYHOE
neno oopmIsieTcs U nepeiaeTcs 1 XpaHeHusl.

5.5.Jluunbie nenma CcOTpyAHUKOB, YBOJeHHbIX u3 JIOY, XpaHATcs B apXxuBe JOUIKOJIBHOTO
00pa30BaTEeNBHOrO YUpPEKACHUS B a(aBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* coo0maTh MepcoOHANbHbIE NaHHbIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MUCHBMEHHOI'O COTJIACHS
paboTHUKA, 3a HMCKJIIOYCHHUEM CIydaeB, KOTJa 3TO HEOOXOAMMO B IENAX MPEAYNPESKICHHUS YTPO3bI
KU3HU U 3I0pOBbI0 pabOTHHKA, a TAaKXKE B CIy4asX, yCTAaHOBJICHHBIX 3aKOHO/AATENbCTBOM Poccuiickoii
denepaunu;

*  coo0IaTh MepcoHalbHbIC JaHHbIE PAOOTHHKA B KOMMEPUYECKHUX IENIX 0e3 ero MUChMEHHOTO
COTJIacusi;

*  3ampamMBaTh UH(POPMAILIMIO O COCTOSHUU 3J0POBbS paOOTHUKA JIETCKOTO CaJia, 32 UCKIIOYCHHEM
TE€X CBEJCHUMN, KOTOPHIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BBIMOJHEHUS PAOOTHUKOM TPYIIOBOM
GbyHKIUH.

5.7. docTymn K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB pa3pemiaeTcsi TOJBKO  CICIHAIBHO
YIIOJTHOMOYEHHBIM JIMI[AaM, TIPU 3TOM YKa3aHHbIE JUIA JOJKHBl MMETh MpPaBO IMOIy4aTh TOJIBKO Te
nepcoHaNbHbIE JaHHbIe paboTHUKa JIOY, KOTOpble HEOOXOIUMBI IS BBIMOJHEHUS KOHKPETHBIX
byHKIUi.

5.8. Bce Mepnl KOHOUACHIIMATHLHOCTH MIPH yYETe U XPAHESHUHU NEPCOHAIBHBIX JAHHBIX COTPYIHUKA
pachpocTpaHsOTCd Kak Ha OyMaxkHble, TaK M Ha JJIEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCHUTEIH
uHpOpMaLnu.

5.9. XpaHeHue nepcoHaIbHBIX JAHHBIX JOJDKHO MPOUCXOANUTH B MOPSIKE, UCKIIOYAIOIIEM UX YTpaTy
WJTU UX HETIPAaBOMEPHOE MCIOb30BaHUE.




6. locTyn K nepcOHAJbHBIM JaHHBIM padoTHuKOB [[0Y

6.1 . BHyTpenHuii 10CTyM (IOCTYI BHYTPH JOMIKOJIBEHOTO 00pa30BaTEIbHOTO YUPEKICHUS).

6.1.1. IIpaBo mocTymna K NepcCOHANBLHBIM JaHHBIM padoTHHKa JIOY uMeroT:

6.1.2. TlepedeHp auIl, UMEIOLIUX JOCTYN K IMEPCOHAJIbHBIM JAHHBIM PAOOTHUKOB, OIMPEAEISETCS
MPHUKA30M 3aBEIYyIOIIEr0 W MHCbMEHHOTO 00s3aTelbCTBA O HEPA3TJIAIICHUH TEPCOHAIBHBIX JaHHBIX
PabOTHHKOB.

6.2 . BHeunwuii nocrym.

6.2.1. K 4ymcmy MaccoBbIX MOTpeOUTeNell MEepCOHAIbHBIX JAaHHBIX BHE JOUIKOJIBHOTO
00pa3oBaTENPHOTO  YYPEXKIEHUS MOXXKHO OTHECTH TOCYIApCTBEHHBIE W  HETOCyIapCTBEHHBIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYN K HH()OPMAIUMU TOJNBKO B chepe cBoei
KOMITETEHITHH.

6.2.3. Opranuzanuu, B KOTOpPbIE COTPYAHUK MOXKET OCYIIECTBIATH MEPEUHCICHUS JIEHEKHBIX
CpencTB (CTpaxoBble KOMIIAHMM, HETOCYAApCTBEHHbIE IEHCHOHHBIE (OHMABI, OJarOTBOPUTEIbHBIC
OpTraHu3ally, KPEAUTHBIC YUYPEKACHUS), MOTYT IIOJyYUTh JOCTYIl K TEPCOHAIBHBIM JIAHHBIM
paboTHUKA TOJTBKO B ClIydae €ro MUCbMEHHOTO Pa3peleHusl.

6.2.4 . Ilepenaya nepcOHANBLHBIX IAHHBIX cOTpyaHUKa JIOY NpyruM opraHu3aiusm:

* cBeleHUS O paboTaroleM COTPYIHUKE WIH YK€ YBOJCHHOM MOTYT OBITh MPEIOCTABICHBI
ApYyToi OpraHU3alry TOJIBKO ¢ MMCBMEHHOTO 3a1poca Ha OJJaHKe OpraHu3aliH, ¢ IPUI0KEHUEM KOTHN
HOTAapUAIbHO 3aBEPEHHOIO 3asiBICHUS PAOOTHHKA;

*  TIepCOHAIBHBIC TAHHBIE PA0OOTHUKA AETCKOTO CaJla MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM
WJIH YJIEHaM €ro CEMbH TOJBKO ¢ MUChbMEHHOTO pa3pellieHusl CaMOro COTPYIHUKA.

* B ciydae pa3Boga ObIBmIas cyrmpyra (Cympyr) HMEIOT HpaBO OOpaTHTBCS B JIOIIKOJIEHOE
o0pa3oBaTenbHOE YUPEKJIEHUE C MUChMEHHBIM 3allPOCOM O pa3Mepe 3apaOOTHOM IJIaThl COTPYIHHUKA
6e3 ero cornacus (YK P®).

7. 3amMTa NepcoOHANTbHBIX JaHHBIX pa0oTHUKOB JOY

7.1. Ilox yrpo30oi WM OMAaCHOCTBIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS SAMHUYHOE WIIU
KOMIUICKCHOE, PealIbHOE WIIH IMOTCHIINALHOE, aKTHBHOE WJIU TTACCHBHOE MPOSIBIICHUE 3JTI0YMBIIIICHHBIX
BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOYHHKOB YI'PO3bI CO3/1aBaTh HEOIAronpusiTHbIe COOBITHS,
OKa3bIBaTh JICCTAOMIIM3UPYIOIIEe BO3ICHCTBIE HA 3alTUIIIAeMy 0 HH(POPMAITHIO.

7.2. Puck yrpo3sl m00bIM HH(QOPMAIIMOHHBIM pecypcaM CO3JAal0T CTUXUUHBIE OencTBuS,
IKCTPEMAIIbHBIC CHUTYAIUH, TCPPOPUCTUUYCCKUC JCHCTBHS, aBAPUU TEXHUUECKUX CPEACTB M JIMHUH CBSI3H,
npyrue OOBEKTHUBHBIE OOCTOSITENbCTBA, a TakXKe 3aWHTEPECOBaHHbIE M HE3aMHTEPECOBAHHLIE B
BO3HUKHOBEHHUH YT'PO3HI JIUIIA.

7.3. 3ammTa TMEPCOHAIBHBIX JAHHBIX MPEACTABISAET COOOM JKECTKO perjJaMEeHTHPOBAHHBIA U
JTUHAMHYECKHU-TEXHOJIOTHUECKANA  TPOLECC,  NPEAYNPEeKIAIONMH  HapylmieHue  JOCTYITHOCTH,
LIEJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(PHUIACHIIMAIHHOCTH MEPCOHAIBHBIX JIAHHBIX M, B KOHCYHOM CYETE,
00eCTICUNBAOIINN JTOCTATOYHO HAICKHYIO 0€30MacHOCTh HH(OpPMAIIMK B MPOIIECCe YITPABICHUECKON 1
MIPOU3BOJICTBEHHOM JESTENbHOCTH JOIIKOIBHOTO 00pa30BaTEIbHOTO YUPEKACHHUS.

7.4. 3ammTa nepcoHaNbHBIX TAHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO UX HCITOJIb30BAHUS WU YTPATHI
nomkHa ObITh obOecriedena 3aBenyromum JIOY 3a cyeT CpeiacTB IOUIKOIBHOIO 00pa30BaTEIbLHOTO
YVAPEXKICHUS B TIOPSIKE, YCTAHOBICHHOM (peiepaIbHBIMH 3aKOHAMH.

7.5. "Buympennan zauguma''.

7.5.1. OCHOBHBIM BWHOBHHKOM HECAHKIMOHHPOBAHHOTO JOCTyNa K IEPCOHAIBHBIM JaHHBIM
SBIIETCS, KaK MMPaBUIIO, IIEPCOHAN, pabOTaIOUINIl ¢ TOKyMEeHTaMu U 0a3aMu JaHHBIX. Pernamenranus

JOCTYyIa TIEPCOHANIA K KOH(PHICHIIUAIBHBIM CBEACHHSIM, JTOKYMEHTaM W 0a3aM JIaHHBIX BXOJUT B
YUCJIO OCHOBHBIX HANpPABJICHWH OPraHU3allMOHHOW 3aIlUTHhl WHGOPMAIMK M TpeAHA3HAYCHA IS
pasrpaHWYCHUS  TMOJIHOMOYUH  MEXKAY aJMHHHCTpPAlMC W  CICHHUATUCTAMH  JIONIKOJIEHOTO
00pa30BaTENbHOTO YUPEKIACHHUS.

7.5.2. Jns  obGecneueHus BHYTPEHHEHW 3alllUThl IIE€PCOHANLHBLIX JaHHBIX paboTHukoB JIOY
HEOOXOIMMO COOIIOAATh P MED:

*  OrpaHHWYCHHUE W PErJIAMEHTAIUS COCTaBa PAOOTHHKOB, (YHKIIMOHATBHBIC 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOHGUACHIIMATbHBIX 3HAHUM;

*  cTporoe m3bmparenbHOe ¥ 0OOCHOBAHHOE PACIPENICICHHUE JOKYMEHTOB M HH(POPMAIUH MEXITY
pabOTHHKAMHU JIETCKOTO Cajia;




*  panMoHAJIBHOE pa3MeIlleHHe paboyux MecT pPaOOTHUKOB, MPH KOTOPOM HCKITHOYAIOCh OBl
OCCKOHTPOJIBLHOE MCIIOJb30BaHUE 3aTUIIIAeMOM HHPOPMAIIHH;

*  3HaHHWE PAOOTHUKOM JOIIKOJIBHOTO 0Opa30BaTEIIBHOTO YUPEXKIECHUS TPEOOBAaHUN HOPMATHBHO-
METOJIMYECKUX JTOKYMEHTOB MO 3alUTe MHPOPMAIIMK U COXPAHEHUU TailHBL;

* HaJIMYMe HEOOXOIUMBIX YCIIOBUH B TIOMEUICHUH i padoThl C KOH(UICHIHATbHBIMH
JNOKYMEHTaMu U 0a3aMu JaHHBIX;

*  OmpeJeliecHHe W peryIaMeHTaIusl cocTaBa PabOTHHKOB, MMEIOIIMX TPaBO JOCTyna (BXOIa) B
MTOMENICHUE, B KOTOPOM HaXOJIUTCSI BBIYMCIIMTENIbHAS TEXHUKA;

e  Opra"u3aiys NopsaKa YHUITOXKCHHS HHPOPMAIIHH;

*  CBOCBPEMEHHOE BBISBICHHME HApyIIEHUs TPeOOBAaHUN pPa3peIIUTENILHON CHUCTEMBbl JOCTyIa
paboTHUKAMU;

*  JIMYHBIE JeNia MOTYT BbIAABAThCS JEIONPOU3BOAUTENIO (CEKpeTapro) ToiabKo 3aBenyrommm J10Y
U B HUCKJIIOYUTENIBHBIX CIydyasx, MO MHUCHbMEHHOMY pa3pelICHUIO 3aBEIYIONIEr0 JETCKUM CaJloM, -
PYKOBOIMTENO CTPYKTYPHOTO TMOJApa3felieHus (Hampumep, MpH TMOJArOTOBKE MAaTEpUANOB IS
aTTecTaluu pabOTHHKA).

7.5.3. 3amuTa nepcoOHalbHBIX JAHHBIX COTPYIHUKA HA DJIIEKTPOHHBIX HOCUTEISX.

Bce manku, copeprxkaiine nepcoHAIbHBIC JaHHBIC COTPYAHHUKA, TOJDKHBI OBITH 3aIIHUICHBI TTAPOJIEM,
KOTOPBIM COOOIIAETCS PYKOBOIUTENIO CIIY>KObI yIpaBICHUS MEPCOHATIOM M PYKOBOAMTEIIO CIIY>KOBI
WH(OPMAITMOHHBIX TEXHOJIOTHI.

7.6. "Brewnsnn zaumuuma'

7.6.1. [Tox MOCTOPOHHUM JIMIIOM TIOHUMAETCS JII000e JTUI0, HE UMECIOIIEee HEIOCPEACTBCHHOTO
oTtHomeHuss k paestenbHocTH JIOY, mocerutenu, paOOTHUKH APYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocropoHHue nUIa HE JMOJDKHBI 3HATH pachpeleicHue (YHKIU, padouue MpOIecChl, TEXHOIOTHIO
cocTaBieHUs, 0QOPMIICHHS, BEJCHUS U XpaHEHUsl JOKYMEHTOB, JIMUHBIX €T U pabounx MaTepuayioB y
JIEJIOTIPOU3BOIUTENS (CEKpeTaps).

7.6.2. JIns _obecnevyeHusi BHEIIHEW 3allMTHl MEPCOHANBHBIX JIAHHBIX cOoTpyaHukoB JIOY
HEO0X0AMMO COOJIIOAAThL PSII MEP:

*  TOPAIOK MpHEMa, YUeTa U KOHTPOJISI JeTEIIbHOCTH MOCETUTENEH;

* TMOPSOOK OXpaHbl TEPPUTOPUH, 3J@HUW W TIOMENICHUN JOUIKOJIBLHOTO O00pa30BaTEIbHOIO
YUPEXKICHUS;

* TpebOoBaHUSA K 3anIUTe MH(DOPMALINK TPH UHTEPBHIOMPOBAHUN U COOCCEIOBAHUSX.

7.7. Bce nuna, cBSi3aHHBIE C TIOMyYeHUEM, 00pa0OTKOM U 3aIIUTON NEPCOHANBHBIX TAHHBIX, 00S3aHbI
MOAMNKUCATh 0053aTEIbCTBO O HEPA3IJIAlleHHH MEePCOHAIBHBIX JIAHHBIX PaOOTHUKOB JIOIIKOJIBHOTO
00pa30BaTENbHOTO YUPEKIACHHUS.

7.8. Kpome Mep 3aiuThl EpCOHANTBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATENILCTBOM Poccuiickoit
Ddenepaliyu, 3aBeAYIOUINI JOMIKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM, a TAKXKE COTPYAHUKU MOTYT
BBIPa0aTHIBATh COBMECTHBIC MEPHI 3AIUTHI IIEPCOHATBLHBIX IAHHBIX PAOOTHHKOB.

8. IIpaBa u o0si3anHOocTH padoTHNKOB JJOY 10 3a11MTE MX NEPCOHAIBHBIX JAHHBIX

8.1. 3akperyieHue MpaB paOOTHUKA, PETIAMEHTHUPYIOLIUX 3allUTy €ro MEPCOHAIbHBIX TaHHbBIX,
o0ecrieunBaeT COXPaHHOCTh IMOJIHOW U TOYHOH WH(POPMAIIUU O HEM.

8.2. PaboTHUKHM JOMKHBI OBITH O3HAKOMIIEHBI MOJ PACIHCKYy C JOKYMEHTaMH JIOIIKOJHHOTO
00pa30BaTENBLHOTO YUYPEIKICHUS, YCTAHABIMBAIONIMMH TOPSAIOK OOpabOTKM IMEepPCOHATBHBIX JTaHHBIX
pabOTHHKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTAX B ATOU 00JIACTH.

8.3. PaboTHuk JIOLLIKOJIBHOT'O 00pa30BaTeNbHOTO YUpPEXKACHUS 003yeTcsl IPEAOCTaBIISITh
MePCOHANbHBIE IaHHbIE, COOTBETCTBYIOIINE JCHCTBUTEILHOCTH.

8.4. PaboTHHK MMEET IpaBo:

*  Ha MOJHYI0 MH(OPMAILIMIO O CBOUX MEPCOHANBHBIX JaHHBIX U 00pabOTKE 3TUX JIaHHBIX;

e CcBOOOAHOrO OECIUIATHOTO JOCTyla K CBOMM IIEPCOHAJIBHBIM JaHHBIM, BKJIIOYAs IMPABO HaA
MoJIyueHre Komuil 1to0o0il 3amucH, coiepikalleil mepcoHanbHble JaHHbIe PaOOTHHKA, 32 UCKIIOYEHUEM
CIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deneparuu;

*  Ha OmpejeNieHUE CBOUX MPEACTaBUTENCH IS 3alIUThI CBOUX MEPCOHATIBHBIX TaHHBIX;

* JOCTylla K OTHOCSANIMMCS K HEMYy MEIUIIMHCKUM JIaHHBIM C IIOMOINBIO MEIUIIMHCKOTO
CHeIHauCTa 10 CBOEMY BBIOODY;

*  TpeOOBaTh MCKIIOYUTH WJIM HCIPABUTh HEBEPHBIC, HEIIOJHBIC TIEPCOHAIBHBIC JAaHHBIC, TaKXKe
JaHHbIE, 00paboTaHHbIE C HApYIIEHUEM TPEOOBaHMUIA,




*  mpu oTkasze 3aBeayrouiero JJOY UCKIIOUNTE WU UCIIPABUTH MEPCOHANbHBIC JaHHBIE paOOTHUKA
HUMeeT MPaBo 3asBUTh B MUCbMEHHON (hopMe 3aBEyIONIEMy O CBOEM HECOTJIAaCHH C COOTBETCTBYIOIIUM
000CHOBAHHUEM TAaKOI'0 HECOTJIACHS;

*  MepCcOoHaJbHBIC JAHHBIE OLIGHOYHOTO XapakTepa paOOTHUK JETCKOrO caja HMMEET IPaBo
JIOTIOJTHUTD 3asIBIICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOoBaTh U3BEIICHUS 3aBEAYIOUIMM JETCKUM CaJOM BCEX JHI, KOTOPHIM paHee ObUIH
COOOIIIEHBI HEBEPHBIC MJIU HETIOJIHBIC TIEPCOHABHBIC TaHHBIC PaOOTHUKA, 000 BCEX MPOU3BEICHHBIX B
HUX UCKJITIOUYCHUSX, UCITPABICHUSIX WM JIOTIOJTHEHUSIX;

e oOxkasoBaTh B CyAe JIOObIE HEMPABOMEpPHBIE NEHCTBUM WM O€3ACHCTBUS 3aBEIYIOIIETO
JIOILITKOJIBHBIM 00pa30BaTeIbHbIM YUPEKIECHUEM MPU 00pabOTKE U 3aIlUTE €ro MePCOHATBHBIX JaHHBIX.

8.5 . B 1ienax obecrieueHus JOCTOBEPHOCTH IIEPCOHATLHBIX JaHHbIX paOoTHHUKU JIOY 00s3aHBbIL:

* mpu odopmieHuH Ha PadOTy MPEICTaBIATH JOCTOBEPHBIE CBEIEHHUS B MOpsAKE U 00BEME,
npeaycMoTpeHHOM HacTosiuM [lonoxxennem u 3akoHoaarenbcTBoM Poccuiickoit @eneparuu;

* B CIy4yae U3MEHEHUs CBOMX MEPCOHAIBHBIX JAHHBIX, COOOIIATh 00 3TOM 3aBEAYIOIIEMY JAETCKUM
cajioM B TeueHue 10 gHeil.

8.6. PabotHuku craBar 3aBeayromero /IOY B u3BecTHOCT, 00 H3MEHEHMHM (DaMHUIMU, HMEHH,
OTUECTBA, JaThl POXIEHUSA, YTO TOJIy4aeT OTPAKEHHE B TPYJOBOM KHMKKE HAa OCHOBaHUU
MPEJICTABJICHHBIX JOKYMEHTOB. IIpu HeoOXOoIMMOCTH W3MEHSIOTCS JaHHble 00 o00pa3oBaHUH,
npodeccuu, CrenuaaTbHOCTH, IIPUCBOCHUHM HOBOTO paspsiaa U Ip.

8.7. B mensx 3amuThl YaCTHOW JKM3HW, JUYHOM M CEMEHHOH TaliHbl PaOOTHUKU HE JOJDKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha OOpa0OTKY IEPCOHATBHBIX JAHHBIX TOJBKO C WX COIJIACHS,
MMOCKOJIBKY 3TO MOXET MOBJIEYb IPUUMHEHUE MOPAIbHOT0, MATEPUATIBHOTO BpEa.

9. OTBeTCTBEHHOCTH 32 pa3rjalieHue KOH(puaeHuuaIbH0i nHGOpMaluK, CBA3AHHOM ¢
NepPCOHAIbHBIMYU IAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJIHO W3 THaBHBIX TpeOOBaHMN K OpraHu3aluu
(GYHKIMOHMPOBAHUSI CUCTEMBI 3aIUTHl TEPCOHAIBLHOW WHGOpPMAIMKA W 00sg3aTeNbHOE YCIOBUE
obecrieueHust 3PPEKTUBHOCTH ATON CUCTEMBI.

9.2. 3ammra npaB pabOTHHUKA, YCTAaHOBICHHBIX 3aKOHOAATEILCTBOM P® u HactosimuMm [lonokeHueM,
OCYILIECTBIISIETCS CYJIOM B LIETISIX MPECEUCHUs] HEMPABOMEPHOTO UCIIOIB30BaHUS IEPCOHATBHBIX JaHHBIX
pabOTHHKA, BOCCTAHOBJICHUSI HAPYIICHHBIX NPaB U BO3MEUICHUS NPUYMHEHHOTO yniepOa, B TOM YHCIIe
MOpaJIbHOTO Bpeaa.

9.3. Kaxk1plif COTPYIHUK JTOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHHS, TIOTYJAIOINi A1t paboThI
KOH(UIEHIIMATBHBIM TOKYyMEHT, HECET €IUHOIUYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTh HOCUTENS U
KOH(HUIESHIINATLHOCTh HH()OPMAIIHH.

9.4. Jluua, BUHOBHBIE B HApyIIEHUU HOPM, PETYIHPYIOIIMX IOJy4eHHE, OOpabdOTKy M 3alIuTy
MEPCOHATBHBIX JAaHHBIX paOOTHHKA, HECYT IUCHUIUIMHAPHYIO, AJAMHUHUCTPATHBHYIO, TPaXKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peliepalibHbIMU 3akoHaMu Poccuiickoit
denepauuu.

9.5. 3a HeWCNOIHEHNE WJIM HEeHaJUIekKalllee UCIIOIHeHHEe paOOTHUKOM T10 €0 BUHE BO3JIOKEHHBIX Ha
HEro O0OsS3aHHOCTEH 1O COOJIOACHHIO YCTAaHOBJICHHOTO TMOpsAAKa paboThl €O  CBEIACHHUAMHU
KOH(MUIEHIMATBHOTO XapakTepa 3aBeaytommii /IOY BrnpaBe npuMeHsATs npeaycMoTpeHHbie Tpy1oBeIM
KOJIEKCOM TUCIUIUIMHAPHBIE B3bICKAHUS.

9.6. JlomKHOCTHBIE JHIIA, B OO0S3aHHOCTH KOTOPBIX BXOJUT BEICHUE TIEPCOHATBHBIX JTAHHBIX
COTPYAHHUKA, OO0S3aHBI O00ECHEUNTh KAXKIOMY BO3MOXKHOCTh O3HAKOMJICHHS C JOKYMEHTaMH U
MaTepuagamMH, HEMOCPEJACTBEHHO 3aTpardBalOlIMMH €ro TIpaBa U CBOOOJBI, €ClM HMHOE He
NPEeIyCMOTPEHO 3aKOHOM. HempaBomepHBIN OTKa3 B NPEAOCTaBICHHH COOPAHHBIX B yCTAHOBICHHOM
MOpSAIKEe JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKUX JOKYMEHTOB WM WHOM
nH(OPMALIUY B CITydasX, MPEeTyCMOTPEHHBIX 3aKOHOM, JINOO MPET0CTABICHNE HENOTHON WIIH 3aBEIOMO
JIOKHOM MH(pOpPMAalUU - BIEYET HAIOKEHHE Ha JOJDKHOCTHBIX JIMIl aJIMUHUCTPATUBHOTO ITpada B
pasmepe, onpezaensiemoM Komexcom 00 aIMUHICTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B cooTtBercTBUHM ¢ ['pakgaHCKUM KOJEKCOM JIHIa, HE3aKOHHBIMU METOAAMH IOJIyYHBIIUE
MH(POPMALIMIO, COCTABISIONIYIO CITYy)KEOHYIO TaifHy, O0s3aHBl BO3MECTUTh NPUYHMHEHHBIC YOBITKH,
MIpUYEM Takasi ke 00s13aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTb 3a HapyLIEHHUE HENPUKOCHOBEHHOCTH YAacCTHOM >XU3HU (B TOM
quclie HE3aKOHHOE COOMpaHHMe WIM pPACIPOCTPAHEHHE CBEACHHM O 4YacTHOW JKHU3HHM JIMIIA,
COCTABJISIIONIETO €r0 JMYHYI0 WM CEMEHHYIO TaiiHy, 0e3 ero coriacus), HEMPaBOMEPHBIA JOCTYN K



OXpaHsieMOM 3aKOHOM KOMIBIOTEPHOH HH(OpManuy, HENpaBOMEpPHBbI OTKa3 B IPelOCTABICHUU
COOpaHHBIX B YCTAHOBJIEHHOM IOPSJIKE JOKYMEHTOB U CBEICHUH (€CiaM 3TU AEsHUS NMPUUYUHWIN Bpe]
npaBaM H 3aKOHHBIM HHTEpecaM TpaK[JaH), COBEPIICHHBIC JIMIIOM C HCIOJIb30BAHUEM CBOECTO
CITy’)KeOHOTO TOJIOKEHUSI Haka3blBaeTcs TpadoM, JIMOO JIMIIEHHEM IMpaBa 3aHUMAaTh OIpeesIeHHbIE
JOJDKHOCTH WJIM 3aHMMATBCSl OTPEICICHHOW NeATENIbHOCThIO, THO0 apecToM B cooTBeTcTBHH ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH 1ESTETFHOCTH OPTraHOB TOCYJapCTBEHHOHN BIIACTH U OPTaHU3AIM 110 cOOpy U
HCIOJIb30BAHUIO NIEPCOHANBHBIX IaHHBIX MOKET ObITh YCTAHOBJIEHA B CY1€0HOM HOPSIJIKE.

10. 3akn04nTENbHbIC II0JI0KEHUS

10.1. Hacrosiuee Ilonoxenue siBasieTcs: JoKajlbHBIM HOpMaTUBHBIM akToMm JIOY, npuHumaercs Ha
Ob61em cobpanuu pabOTHUKOB, coraacoBbiBaeTcs ¢ [Ipodcoro3HpIM KOMUTETOM U yTBEpKIaeTCs (10O
BBOJIUTCS B JICHICTBHE) MPUKA30M 3aBEIYIOIETO JTOMIKOJIBEHBIM 00pa30BaTEIbHBIM YUPEKICHHEM.

10.2. Bce u3MeHeHMs W JIONOJHEHUs, BHOCUMble B Hacrosiee l[lonoxeHnue, opopmisioTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOLINM 3aKOHOIATeIbCTBOM Poccuiickoit deneparum.

10.3. TlosoxeHHe MNpPUHUMAETCd Ha HEONpEAETIeHHbIM Cpok. V3MeHeHus U JONOJIHEHUs K
[TonoxxeHnto NpUHUMAKOTCS B OpsiAKe, npeaycMoTpeHHoM 11.10.2. Hactosmero [lonoxenus.

10.4. Ilocne mnpunsatus Ilonoxenus (WM M3MEHEHMH W JIONOJHEHMH OTIENIBHBIX IYHKTOB U
pa3/esioB) B HOBOM peJakliMy IPeablIylas peJakliisg aBTOMaTUYECKH yTpauuBaeT CUILy.

Coenacosano c Ilpoghcorozuvim Komumemom

Ilpomoxon om 02.09. 2024 2. Ne 1
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